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Directions for EDITING YOUR PROFILE 

Associated with the NEW LoTi Digital-Age Survey
PLEASE COMPLETE BY 5/22/09
Access the LoTI Lounge at:   http://www.lotilounge.com/ 
[image: image2.png]



Step 1: Previous Users 
· Use the Member LOGIN.
· Enter your User ID. (You should have received this via email)

· Enter your Password. (This also should have come via email)

· Click “Submit”.

Step 2: Organization: Check your profile
· Click “Edit User Profile” (under My Account on lower left side of screen). 
· Check your grade level, subject area, school and e-mail address (should be your school e-mail address). 

· If you need to change your work location, click the ‘Start over’ button and make a choice for school district, school, and position (teacher or administrator).  

· Click the ‘Save Changes’ button when finished.
Step 3: Taking the Survey

· Select the survey version using the drop-down list.

· Instructional Leaders (Administrators)
· Teachers 

· Click Start a new LoTi Digital-Age Survey. 

· Please read the Introduction for important information!

· Complete the Demographic Information as accurately as possible.  Scroll to see all choices.

· Complete the survey. Try to answer all questions.  Unanswered questions will affect your final results.
· Click “Submit” on page 7 when finished.  This signifies that your survey is complete.  Clicking “Save and Exit” will allow you to return to an incomplete survey.  

· After you click “Submit Your Survey” you will see your LoTi Digital-Age Professional Development Priorities. 
· To see other results click the link on the left under results. 

· LoTI = Level of  Teaching Innovation

· PCU = Personal Computer Use

· CIP  = Current Instructional Practice

· Click “Return to LoTI Lounge” to sign out.

To retrieve your scores and recommendations at a later time, go to http://www.lotilounge.com  and login with your established username and password.  Click “Review Results and Recommendations.”

Thank you for completing the Survey!
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