LoTi Administrative FAQ
What login should I use?

Use the administrative login for your district that was given to you by DCET. Make sure you have the one for the correct year. If you aren’t sure, contact Wendy Modzelewski.

What can a district see?

At the site, you will be able to see tables and graphs of all results associated with the district, in aggregate. To view results by school, use the pull down menu at the top of the screen, under the district name, and select the appropriate school. 
What about last year’s data?

All data is archived from prior years. Using the pull down menu at the top of the page and make sure you have selected the correct year.

Can I tell who has taken the survey?

If you have used identifiable logins or email addresses, you can view a list of who has taken the survey. 
· To view an entire district’s users, under Summarize Data, click on “User List.”

· To view who has taken the survey within a school, first select the appropriate school using the pull down menu under the district name at the top of the screen. Then, click on “User List” as indicated above. 
You will not be able to receive individual LoTi scores as all data is only reported in the aggregate.
How can I remind everyone what their logon and password is?

Log on to the admin site using your group ID and administrative password. Click on the envelope at the bottom of the User List. Make sure to put in your email address so problems and issues will be returned to you.
What if someone was in another district?

They can log on and change their demographics using their previous user ID and password. 

What if they can’t remember their user ID and password from their previous district? 

Please do not create a new logon. Send the following to Wendy Modzelewski:

· Name

· Former district

· Former email

· New email

We will update their previous account with their new email and send them their user ID and password. They, in turn MUST update their demographics prior to taking the survey.
